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COURSE DESCRIPTION:
This course utilizes the microcomputer in the study of financial accounting principles and practices. Emphasis is placed on the use of software programs for financial accounting applications. Upon completion of this course, the student will be able to use software programs for financial accounting applications. CORE
CONTACT/CREDIT HOURS 

Theory Credit Hours  
  

3 hours
Lab Credit Hours



0 hour  

Total Credit Hours 



3 hours
NOTE: Theory credit hours are a 1:1 contact to credit ratio.  Colleges may schedule lab hours as 3:1 or 2:1.

PREREQUISITE COURSES 
As determined by college.
CO-REQUISITE COURSES 
As determined by college.
PROFESSIONAL COMPETENCIES

· Use accounting software to perform various accounting functions.
INSTRUCTIONAL GOALS

· Cognitive – Comprehend how to perform accounting functions using specified software.
· Psychomotor – Apply knowledge of the function of various software applications to perform accounting functions.
· Affective – Value the importance of attention to detail when performing accounting functions.
STUDENT OBJECTIVES

Condition Statement:  Unless otherwise indicated, evaluation of student’s attainment of objectives is based on knowledge gained from this course.  Specifications may be in the form of, but not limited to, cognitive skills diagnostic instruments, manufacturer’s specifications, technical orders, regulations, national and state codes, certification agencies, locally developed assignments, or any combination of specifications.

STUDENT LEARNING OUTCOMES
	MODULE A – COMPUTER ORIENTATION

	PROFESSIONAL COMPETENCIES
	PERFORMANCE OBJECTIVES
	KSA Indicators

	A1.0
Use accounting software to perform various accounting functions.
	A1.1
Demonstrate common functions of a microcomputer.
	3

	LEARNING OBJECTIVES 

	A1.1.1
Explain common computer components and functions.
A1.1.2
Define terms used for common computer functions.

A1.1.3
Describe features available through help desk functions.
	3
3
3

	MODULE A OUTLINE:

· Computer components and functions

· Terms and definitions

· Help desk functions


	MODULE B - CHART OF ACCOUNTS

	PROFESSIONAL COMPETENCIES
	PERFORMANCE OBJECTIVES
	KSA Indicators

	B1.0
Use accounting software to perform various accounting functions.
	B1.1
Establish data files using specified software applications.
	3

	LEARNING OBJECTIVES 

	B1.1.1
Explain how to set up a chart of accounts.

B1.1.2
Explain considerations when setting up various journal and ledger entries.
B1.1.3
Explain considerations when modifying an account.
	3
3

3

	MODULE B OUTLINE:
· Journals and ledger entries

· Trial balances

· Account Setup

· Modifying accounts


	MODULE C – MAINTAINING ACCOUNTING RECORDS

	PROFESSIONAL COMPETENCIES
	PERFORMANCE OBJECTIVES
	KSA Indicators

	C1.0
Use accounting software to perform various accounting functions.
	C1.1
Analyze common transactions for a specified business type.
C1.2
Generate various types of financial reports.
	3
3

	LEARNING OBJECTIVES 

	C1.1.1
Differentiate between various types of businesses.

C1.1.2
Select the appropriate module for specified journal entries.
C1.1.3
Recognize and resolve errors in reporting.
	3
3

4

	MODULE C OUTLINE:

· Common types of businesses

· Service Businesses

· Merchandizing businesses

· Sole Proprietorships

· Partnerships

· Corporations

· Common financial transactions

· Journal entries

· Transactions

· Customers

· Payroll
· Retail inventory

· Accounts receivable

· Accounts payable

· Asset depreciation

· Asset Depletion

· Purchases
· Troubleshooting and diagnosing errors


LEARNING OUTCOMES Table of specifications

The table below identifies the percentage of learning objectives for each module.  Instructors should develop sufficient numbers of test items at the appropriate level of evaluation.  
	
	Limited Knowledge and Proficiency
	Moderate Knowledge and Proficiency
	Advanced Knowledge and Proficiency
	Superior Knowledge and Proficiency

	
	1
	2
	3
	4

	Module A
	-
	-
	100%
	-

	Module B
	-
	-
	100%
	-

	Module C
	-
	-
	67%
	33%


	Knowledge and Skills Proficiency Code Key

	Indicator
	Key Terms
	Description

	1
	Limited Knowledge and Proficiency
	· Identifies basic facts and terms about the subject or competency.

· Performs simple tasks associated with the competency.  Needs to be told or shown how to do most tasks.  

· Requires close supervision.

	2
	Moderate Knowledge and Proficiency
	· Identifies relationship of basic facts and states general principles and can determine step-by-step procedures for doing the competency.

· Performs most parts of the competency.  Needs help only on hardest parts.  

· Requires limited supervision.

	3
	Advanced Knowledge and Proficiency
	· Analyzes facts and principles and draws conclusions about the subject to include why and when the competency must be done and why each step is needed.  Can predict outcomes.

· Performs all parts of the competency.  Needs only a spot check of completed work.  

· Requires little or no direct supervision.

	4
	Superior Knowledge and Proficiency
	· Can evaluate conditions and make appropriate decisions as related to resolving problems. 

· Performs competency quickly and accurately with no direct supervision and is able to instruct and supervise others.  
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