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COURSE DESCRIPTION: This course provides a basic theory of accounting principles and practices used by service and merchandising enterprises. Emphasis is on financial accounting, including the accounting cycle, and financial statement preparation and analysis. Upon completion of this course, the student will be able to apply basic accounting principles and practices used by service and merchandising enterprises. CORE
CONTACT/CREDIT HOURS 

Theory Credit Hours  
  

3 hours
Lab Credit Hours



0 hour  

Total Credit Hours 



3 hours
NOTE: Theory credit hours are a 1:1 contact to credit ratio.  Colleges may schedule lab hours as 3:1 or 2:1.

PREREQUISITE COURSES 
As determined by college.
CO-REQUISITE COURSES 
As determined by college.
PROFESSIONAL COMPETENCIES
· Comprehend concepts related to accounting. 
· Calculate fundamental accounting equations. 
· Comprehend the accounting requirements of the merchandising business organizations.
· Apply accounting methods to inventory management.
· Use accounting practices to maintain internal control of cash.
· Comprehend methods for accounting for receivables.
· Comprehend accounting requirements for plant assets and intangibles. 
INSTRUCTIONAL GOALS

· Cognitive – Comprehend fundamental concepts of accounting.
· Psychomotor – Apply fundamentals of accounting.
· Affective – There are no affective domain goals directly associated with this course.
STUDENT OBJECTIVES

Condition Statement:  Unless otherwise indicated, evaluation of student’s attainment of objectives is based on knowledge gained from this course.  Specifications may be in the form of, but not limited to, cognitive skills diagnostic instruments, manufacturer’s specifications, technical orders, regulations, national and state codes, certification agencies, locally developed assignments, or any combination of specifications.

STUDENT LEARNING OUTCOMES
	MODULE A - INTRODUCTION TO ACCOUNTING

	PROFESSIONAL COMPETENCIES
	PERFORMANCE OBJECTIVES
	KSA Indicators

	A1.0 Comprehend concepts related to accounting. 
	A1.1
This module is measured cognitively.
	2

	LEARNING OBJECTIVES 

	A1.1.1
Define terms associated with accounting.
A1.1.2
Describe the role of an accountant.

A1.1.3
Describe careers for accountants.

A1.1.4
List the various governing and regulatory organizations.
A1.1.5
Explain the impact of international accounting in today’s business environment. 
A1.1.6
List stakeholders in a business environment.

A1.1.7
Differentiate between the various forms of business organizations.
	1
1
1
1
2
1
2

	Module A Outline:

· Terms and definitions

· Role of the accountant

· Accounting careers

· Governing and regulatory organizations

· Financial Accounting Standards Board (FASB)

· Generally Accepted Accounting Principles (GAAP)

· Securities and Exchange Commission (SEC)

· American Institute of Certified Public Accountants (AICPA)

· Institute of Management Accountants (IMA)

· International Accounting

· Stakeholders/Users

· Customers

· Employees

· Unions

· Government

· Other

· Business formations

· Partnerships

· Sole proprietorship

· Corporations


	MODULE B – COMPLETING THE ACCOUNTING CYCLE

	PROFESSIONAL COMPETENCIES
	PERFORMANCE OBJECTIVES
	KSA Indicators

	B1.0
Calculate fundamental accounting equations. 
	B1.1
Complete the accounting cycle.

· Record various types of journal transactions.
· Post transactions to ledgers.

· Prepare a trial balance.

· Prepare basic financial statements.
	3
2
2
2
2

	LEARNING OBJECTIVES 

	B1.1.1
Define terms associated with accounting equations.
B1.1.2
Explain considerations for recording various types of business transactions.

B1.1.3
Differentiate between types of general and special journal entries.
B1.1.3
Describe requirements for posting ledger accounts.
B1.1.4
Describe the components of a trial balance. 
B1.1.5
Describe components of various types of financial statements.

B1.1.6
List the order of the accounting cycle. 
	1
2
3
2
2
2
3

	MODULE B OUTLINE:
· Critical terms

· Assets

· Liabilities

· Equity

· Revenues

· Expenses

· Other terms 

· Recording business transactions

· Debit and credit theory

· T accounts

· Recording journal entries 

· Chart of accounts

· Posting to ledger accounts

· Trial balance
· Accounting for special journals 


	MODULE C - METHODS OF INVENTORY FOR MERCHANDISING

	PROFESSIONAL COMPETENCIES
	PERFORMANCE OBJECTIVES
	KSA Indicators

	C1.0
Comprehend the accounting requirements of the merchandising business organizations.
	C1.1
This competency is measured cognitively.
	2


	C2.0
Apply accounting methods to inventory management.
	C2.1
Calculate inventory for various types of business organizations. 
C2.2
Prepare an income statement.

C2.3
Prepare journal entries for a merchandiser.
	2
3
3

	LEARNING OBJECTIVES

	C1.1.1
Differentiate between service and merchandizing business organizations. 

C1.1.2
Define terms associated with inventory valuation.
	2
1


	C2.1.1
Describe how to calculate the value of cost of merchandizing or goods sold and ending inventory.

C2.1.2
Explain the impact of inventory methods upon net income and net loss. 

C2.1.3
Differentiate between single- step and multiple-step income statements.
	3
2
2

	C2.2.1
Differentiate between a single and multiple-step income statement.

C2.2.2
Identify requirements for entries required for a merchandizing business.
	2
1

	C2.3.1
Describe journal entries required for a merchandiser. 
	2

	Module C Outline:
· Terms and definitions

· Business organizations


· Service

· Merchandizing

· Cost of goods sold and determining ending inventory value

· Periodic

· Perpetual

· Specific identification

· First in/First out (FIFO)

· Last in/First out (LIFO)

· Lower of cost or market rule

· Average costing

· Gross profit

· Retail method


	MODULE D - INTERNAL CONTROL

	PROFESSIONAL COMPETENCIES
	PERFORMANCE OBJECTIVES
	KSA Indicators

	D1.0
Use accounting practices to maintain internal control of cash.
	D1.1
Use accounting methods to reconcile various types of accounts.
	3

	LEARNING OBJECTIVES 

	D1.1.1
Define terms associated with internal control.
D1.1.2
Explain petty cash.

D1.1.3
Describe how to establish and maintain a petty cash fund.

D1.1.4
Describe how to reconcile a bank account.

D1.1.5
Explain separation of duties.

D1.1.6
Describe various methods to safeguard assets.
	1
2
2

2

2

2

	Module D Outline:
· Terms and definitions

· Petty 

· Establishing petty cash funds

· Petty cash usage procedures

· Replenishing petty cash funds

· Controls over petty cash funds

· Bank reconciliation

· Outstanding checks

· Insufficient fund checks

· Fees

· Deposits in transit

· Corrections of recording errors

· Debit/credit memorandums

· Journal entries

· Electronic funds transfers (EFT)

· Separation of duties

· Safeguarding assets 


	MODULE E - ACCOUNTING FOR RECEIVABLES

	PROFESSIONAL COMPETENCIES
	PERFORMANCE OBJECTIVES
	KSA Indicators

	E1.0
Comprehend methods for accounting for receivables.
	E1.1
Calculate accounts receivable.
	3

	LEARNING OBJECTIVES 

	E1.1.1
Differentiate between the methods of accounting for uncollectible accounts. 

E1.1.2
Describe the process for converting account receivables to note receivables.
E1.1.3
Explain how aging of receivables impacts the likelihood of collection. 

E1.1.4
Explain how to record various types of uncollectibles.
E1.1.5
Explain how to record notes receivables.

E1.1.6
Describe how to calculate, record, and accrue interest receivables.

E1.1.7
Describe how to calculate and record non-interest bearing notes.
	2
2
2
2

2

3
3

	Module E Outline:
· Uncollectibles 

· Direct charge off (cash basis)

· Allowance method (accrual basis)

· Percent of net credit sales method

· Aging of account receivable methods

· Converting from account receivables to note receivables

· Aging of receivables

· Notes receivable

· Calculation of interest and non-interest bearing notes
· Journal entries


	MODULE F - ACCOUNTING FOR PLANT ASSETS AND INTANGIBLES

	PROFESSIONAL COMPETENCIES
	PERFORMANCE OBJECTIVES
	KSA Indicators

	F1.0
Comprehend accounting requirements for plant assets and intangibles. 
	F1.1
Calculate and record journal entries related to plant assets and intangibles. 

F1.2
Compare the various depreciation methods and recommend the appropriate method.
	3
4

	LEARNING OBJECTIVES 

	F1.1.1
Define terms associated with accounting for plant assets and intangibles.
F1.1.2
Describe various depreciation methods.

F1.1.3
Explain depletion as it relates to natural resources.

F1.1.4
Explain amortization as it relates to intangible assets. 

F1.1.5
Recalculate depreciation when a change in estimate occurs.

F1.1.6
Calculate acquisition costs of individual assets and record it appropriately. 
F1.1.7
Describe journal requirements related to the disposition of assets.
F1.1.8
Identify intangible assets.
F1.1.9
Discuss critical information necessary to make a qualified recommendation for an appropriate depreciation method.
	1
2
2
2
3
3
2
1
4

	Module F Outline:

· Depreciation methods

· Straight line

· Declining balance

· Units of production

· Other 

· Depletion - Units of output

· Amortization – straight line

· Change in an estimate

· Purchases

· Lump sum purchases

· Calculating acquisition cost

· Dispositions of assets

· Journal entries

· Calculation of book value

· Calculation of gain/loss

· Classification of intangible assets


LEARNING OUTCOMES Table of specifications

The table below identifies the percentage of learning objectives for each module.  Instructors should develop sufficient numbers of test items at the appropriate level of evaluation.  
	
	Limited Knowledge and Proficiency
	Moderate Knowledge and Proficiency
	Advanced Knowledge and Proficiency
	Superior Knowledge and Proficiency

	
	1
	2
	3
	4

	Module A
	
	
	
	

	Module B
	
	
	
	

	Module C
	
	
	
	

	Module D
	
	
	
	

	Module E
	
	
	
	

	Module F
	
	
	
	


	Knowledge and Skills Proficiency Code Key

	Indicator
	Key Terms
	Description

	1
	Limited Knowledge and Proficiency
	· Identifies basic facts and terms about the subject or competency.

· Performs simple tasks associated with the competency.  Needs to be told or shown how to do most tasks.  

· Requires close supervision.

	2
	Moderate Knowledge and Proficiency
	· Identifies relationship of basic facts and states general principles and can determine step-by-step procedures for doing the competency.

· Performs most parts of the competency.  Needs help only on hardest parts.  

· Requires limited supervision.

	3
	Advanced Knowledge and Proficiency
	· Analyzes facts and principles and draws conclusions about the subject to include why and when the competency must be done and why each step is needed.  Can predict outcomes.

· Performs all parts of the competency.  Needs only a spot check of completed work.  

· Requires little or no direct supervision.

	4
	Superior Knowledge and Proficiency
	· Can evaluate conditions and make appropriate decisions as related to resolving problems. 

· Performs competency quickly and accurately with no direct supervision and is able to instruct and supervise others.  
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