[image: image1.jpg]Alabama Community
College System





Medical Assisting Technology
Course Directory

COURSE DESCRIPTIONS: HEALTH-RELATED PROFESSIONS DISCIPLINES 
MEDICAL ASSISTANT TECHNOLOGY (MAT)

	Detail for CIP Code 51.0801

Title: Medical/Clinical Assistant.

Definition: A program that prepares individuals, under the supervision of physicians, to provide medical office administrative services and perform clinical duties including patient intake and care, routine diagnostic and recording procedures, pre-examination and examination assistance, and the administration of medications and first aid. Includes instruction in basic anatomy and physiology; medical terminology; medical law and ethics; patient psychology and communications; medical office procedures; and clinical diagnostic, examination, testing, and treatment procedures.


5-1-2019
	Summary of Changes

	CRS #
	Date
	COURSE TITLE
	RECENT CHANGES

	
	6/26/15
	
	“Core” designation removed from entries.  The colleges may determine core courses to satisfy credentialing and local needs.

	218
	6/26/15
	EKG Technician
	Course added at the request of Northeast

	
	4/10/14
	
	Removed link to POI

	100
	
	Introduction to Medical Document Production
	Changed the course number from 099 to 100.

	122
	
	Basic Concepts of Interpersonal Relationships
	Changed course credit hours from 2-1-3 to 3-0-3

	220
	
	Medical Office Insurance
	Removed references to ICD-9.

	221
	
	Medical Transcription
	Course added at the request of NACC.  
3 - 0 - 3 credit configuration.

	222
	
	Medical Transcription I
	Removed core designation

	223
	
	Medical Transcription II
	Removed core designation

	224
	
	Transcription for Medical Office
	Course deleted


	228
	
	Medical Assistant Review Course
	Edited description to remove CMA information and AAMA testing reference making the description more general

	229
	
	Medical Assisting Preceptorship
	Changed credit hour configuration from 3-1-4 to 0-3-3. 

	240
	
	Directed Study
	Course deleted

	121
	
	Medical Admin Procedures II
	Updated course description.

	216
	
	Medical Pharmacology for the Medical Office
	Deleted “medical” from the title.

	217
	4-26-19
	Microscopy for the Medical Office
	Course added at the request of Wallace-Hanceville

	123, 124, 126, 127, 205, 214 and 230
	5-1-19
	
	Courses added at the request of Wallace-Hanceville

	Comments:

This is the initial draft directory.  The MAT committee met this date to review the directory and make the above changes.




	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	100
	INTRODUCTION TO MEDICAL DOCUMENT PRODUCTION
	2
	1
	3

	Course Description
	Updated
	1/27/11

	PREREQUISITE:  As required by college

This course covers basic keyboarding skills using medical mustard and format. Emphasis is placed on correct techniques and development of speed and accuracy. Upon completion, the student should be able to key medical material at an acceptable speed and accuracy level.


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	101
	MEDICAL TERMINOLOGY
	3
	0
	3

	Course Description
	Updated
	

	PREREQUISITE:  As required by college

Note: There is a standardized Plan of Instruction for this course.
This course is designed for medical assistants, student nurses, and others in medically related fields. The course will focus on the more common prefixes, roots, and suffixes used to construct medical terms with these word parts to determine the meanings of new or unfamiliar terms. The student will learn a system of word building which will enable them to interpret medical terms. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	102
	MEDICAL ASSISTING THEORY I
	3
	0
	3

	Course Description
	Updated
	

	PREREQUISITE:  As required by college

Note: There is a standardized Plan of Instruction for this course.
A description of anatomical descriptors and the cell introduces the student to and serves as an overview of the body's systems. The structure and function of the nervous, sensory, integumentary, muscular, skeletal, respiratory, and cardiovascular systems are taught with the diseases related to these systems presented. Upon completion, students should be able to demonstrate a basic working knowledge of these body systems. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	103
	MEDICAL ASSISTING THEORY II
	3
	0
	3

	Course Description
	Updated
	

	PREREQUISITE:  As required by college

Note: There is a standardized Plan of Instruction for this course.
The structure and function of the digestive, urinary, reproduction, endocrine, and immune systems are presented. Disease processes that are related to these systems will be included. Basic concepts of reproduction, growth and development, and nutrition are taught. Upon completion, students should be able to demonstrate a basic working knowledge of these body systems. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	111
	CLINICAL PROCEDURES I FOR THE MEDICAL ASSISTANT
	2
	1
	3

	Course Description
	Updated
	

	PREREQUISITE:  As required by college

Note: There is a standardized Plan of Instruction for this course.
This course includes instruction in clinical examining room procedures. Topics include asepsis, infection control, assisting with examination, 
and patient education. Upon completion, students will be able to demonstrate competence in exam room procedures. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	120
	MEDICAL ADMINISTRATIVE PROCEDURES I
	2
	1
	3

	Course Description
	Updated
	

	PREREQUISITE:  As required by college

Note: There is a standardized Plan of Instruction for this course.
This course introduces medical office administrative procedures. Topics include appointment scheduling, telephone techniques, managing the physician's schedule, handling mail, preparing and maintaining medical records, and patient orientation. Upon completion, students should be able to perform basic medical administrative skills. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	121
	MEDICAL ADMINISTRATIVE PROCEDURES II
	2
	1
	3

	Course Description
	Updated
	

	PREREQUISITE:  As required by college

Note: There is a standardized Plan of Instruction for this course.
This course introduces medical office administrative procedures not covered in Medical Administrative Procedures I. Topics include fees, credit, and collections, banking, bookkeeping

Payroll, and computerized finance applications.  Upon completion students should be able to manage financial aspects of medical offices. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	122
	BASIC CONCEPTS OF INTERPERSONAL RELATIONSHIPS
	3
	0
	3

	Course Description
	Updated
	1/27/11

	PREREQUISITE:  As required by college

This course is designed to assist students in health occupations to learn basic principles of human behavior. Activities for developing effective interpersonal relations are included. Exploration of self concept and the negative effect of poor self concept as they relate to one's health are presented. Upon completion, students should be able to apply these concepts to the work setting.


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	123
	MEDICAL BUSINESS  PRACTICES I
	1
	1
	2

	Course Description
	Updated:  5/1/19
	

	PREREQUISITE:  As required by college

This course introduces practices expected of the medical assistant in a healthcare business setting. Topics include, but are not limited to, inputting patient data, utilizing practice management software to include scheduling, routine maintenance of administrative and/or clinical equipment, and sensitivity when managing client needs. Upon completion, students should be able to perform basic medical business skills. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	124
	MEDICAL BUSINESS PRACTICES II 
	3
	1
	4

	Course Description
	Updated:  5/1/19
	

	PREREQUISITE:  As required by college
This course introduces medical business practices not covered in Medical Business Pactices I. Topics include, but are not limited to, fiscal management practices (to include paper and/or electronic bookkeeping, banking, and payroll procedures). This course also includes concepts of insurance and third-party reimbursement and eligibility requirements for filing insurance claims. Concepts of outpatient procedural and diagnostic coding will be included in this course of study. Upon completion, students should be able to manage the medical business and insurance procedures at an intermediate level. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	125
	LABORATORY PROCEDURES I FOR THE MEDICAL ASSISTANT
	2
	1
	3

	Course Description
	Updated
	

	PREREQUISITE:  As required by college

Note: There is a standardized Plan of Instruction for this course.
This course provides instruction in basic lab techniques used by the medical assistant. Topics include lab safety, quality control, collecting and processing specimens, performing selective diagnostic tests, such as a CBC, screening and follow-up of test results and OSHA/CLIA regulations. Upon completion, students should be able to perform basic lab tests/skills based on course topics. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	126
	MEDICAL LABORATORY PRACTICES  
	3
	1
	4

	Course Description
	Updated:  5/1/19
	

	PREREQUISITE:  As required by college
This course introduces clinical procedures used by the medical assistant for medical office and ambulatory settings. Topics include, but are not limited to, obtaining specimens and performing CLIA waived laboratory tests. Limited theory of pertinent microbiology to include gram-positive/gram-negative theory, hematology, and phlebotomy practices for the medical business practice are discussed. Upon completion, students should be able to perform basic lab procedures and patient instructions on specimen collection on course topics. 

 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	128
	MEDICAL LAW AND ETHICS FOR THE MEDICAL ASSISTANT
	3
	0
	3

	Course Description
	Updated
	

	PREREQUISITE:  As required by college

Note: There is a standardized Plan of Instruction for this course.
This course provides basic information related to the legal relationship of patient and physician. Topics to be covered include creation and termination of contracts, implied and informed consent, professional liability, invasion of privacy, malpractice, tort, liability, breach of contract, and the Medical Practice Act. Upon completion, students should be able to recognize ethical and legal implications of these topics as they relate to the medical assistant. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	130
	MEDICAL OFFICE COMMUNICATION
	3
	0
	3

	Course Description
	Updated
	

	PREREQUISITE:  As required by college

This course prepares the student to communicate with patients and other allied health professionals which he/she may come in contact within 
the medical setting. Emphasis is placed on verbal, nonverbal, written communication skills, and medical document formatting. Upon completion, students should be able to demonstrate an understanding of the skills needed for effective communication in the medical setting.


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	200
	MANAGEMENT OF OFFICE EMERGENCIES
	2
	0
	2

	Course Description
	Updated
	

	PREREQUISITE:  As required by college

Note: There is a standardized Plan of Instruction for this course.
This course is designed to instruct students in handling emergencies in the medical office. Emergencies presented will include cardiovascular emergencies, diabetic emergencies, seizures, syncope, hyperthermia and hypothermia, shock, musculoskeletal emergencies, and poisoning. Upon completion, students should be able to recognize emergency situations and take appropriate actions. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	205
	CLINICAL SPECIALTIES FOR MEDICAL ASSISTANTS
	3
	1
	4

	Course Description
	Updated:  5/1/19
	

	PREREQUISITE:  As required by college

This course will build upon previous knowledge and skills in the clinical practice setting with advanced topics which include, but are not limited to, assisting with specialty examinations, vital signs, client teaching, and components of medical records to include formats, types, and documentation. This course also includes management and response to medical office emergencies. Upon completion, students should be able to recognize and manage specific emergencies in the office setting and assist with specialty procedures. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	211
	CLINICAL PROCEDURES II FOR THE MEDICAL ASSISTANT
	2
	1
	3

	Course Description
	Updated
	

	PREREQUISITE:  As required by college

Note: There is a standardized Plan of Instruction for this course.
This course includes instruction in vital signs and special examination procedures. Emphasis is placed on interviewing skills, appropriate triage and preparing patients for diagnostic procedures. Upon completion, students should be able to assist with special procedures. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LA
	COURSE

	MAT
	214
	MEDICAL ASSISTING PHARMACOLOGY 
	2
	1
	3

	Course Description
	Updated:  5/1/19
	

	PREREQUISITE:  As required by college

This course familiarizes the student with frequently administered and commonly prescribed drugs used in the medical office. Theory includes components of the drug profile to include calculation, preparation, and administration of the medication. Additional topics include special populations and nutritional requirements, documentation, and basic concepts of prescribing practices to include e-scribing. Upon completion, students should be able to prove competency in safe medication administration and calculations.  


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	215
	LABORATORY PROCEDURES II FOR THE MEDICAL ASSISTANT
	2
	1
	3

	Course Description
	Updated
	

	PREREQUISITE:  As required by college

Note: There is a standardized Plan of Instruction for this course.
This course instructs the student in the fundamental theory and lab application for the medical office. Microbiology, urinalysis, serology, blood chemistry, and venipuncture theory as well as venipuncture collection procedures are discussed and performed. Upon completion, students should be able to perform basic lab tests/skills on course topics. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	216
	PHARMACOLOGY FOR THE MEDICAL OFFICE
	3
	1
	4

	Course Description
	Updated
	3/14/12

	PREREQUISITE:  As required by college

Note: There is a standardized Plan of Instruction for this course.
This course teaches the commonly administered drugs used in the medical field including their classifications, actions, indications, contraindications, and side effects on the body. Correct demonstration of drug calculation, preparation, administration, and documentation are also taught. Upon completion, students should be able to demonstrate safe drug administration and recognize common medical classifications and their patient implications. 


	MAT
	217
	MICROSCOPY FOR THE MEDICAL OFFICE
	1
	1
	2

	Course Description
	Updated
	4/26/19

	PREREQUISITE:  As required by college

This course introduces microscopy in the medical office.  Setting up slides and preparing slides for examination will be included.  Urine sediment and correlation to dipstick analysis results will be included.  Normal peripheral blood smears will be examined and counted for differential.


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	218
	EKG Technician
	2
	1
	3

	Course Description
	Added
	6/26/15

	PREREQUISITE:  As required by college

This course provides students with an overview of cardiovascular electrophysiology and its role in health care delivery.  Topics include cardiovascular anatomy, physiology and electrophysiology, interpretation of rhythm strips and diagnostic electrocardiography.  Students should be able to secure an EKG tracing, troubleshoot problems with the acquisition of an EKG tracing, and interpret simple EKG rhythm strips.


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	219
	RADIOLOGY FOR THE MEDICAL ASSISTANT
	2
	1
	3

	Course Description
	Updated
	

	PREREQUISITE:  As required by college

This course will provide the student with an overview of radiography and its role in the health care delivery. Topics will include patient and medical assistant safety and protection. The student should be able to perform and process basic radiographs of the chest, abdomen, pelvis, 
sinus and extremities.


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	220
	MEDICAL OFFICE INSURANCE
	2
	1
	3

	Course Description
	Updated
	

	PREREQUISITE:  As required by college

Note: There is a standardized Plan of Instruction for this course.
In this course emphasis is placed on insurance procedures with advanced diagnostic and procedural coding in the outpatient facility. Study will include correct completion of insurance forms and coding. Upon completion, students should be able to demonstrate proficiency in coding for reimbursements. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	221
	MEDICAL TRANSCRIPTION
	3
	0
	3

	Course Description
	Added
	1/27/11

	PREREQUISITE:  As required by college

This course is designed to orient students to standard medical reports, correspondence, and related documents transcribed in a medical environment through classroom instruction. Emphasis is on transcribing medical records from dictated recordings. Learn/maintain standards of ethical/professional conduct. Upon completion, the student should be able to accurately transcribe medical documents from dictated recordings.


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	222
	MEDICAL 
TRANSCRIPTION I
	1
	1
	2

	Course Description
	Updated
	1/27/11

	PREREQUISITE:  As required by college

This course introduces dictating equipment and typical medical dictation. Emphasis is placed on correct punctuation, capitalization, and spelling. Upon completion, students should be able to transcribe physician's dictation. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	223
	MEDICAL 
TRANSCRIPTION II
	1
	1
	2

	Course Description
	Updated
	1/27/11

	PREREQUISITE:  As required by college 
This course provides the student additional skills required to competently transcribe medical dictation. Emphasis is placed on efficient use of equipment, references, editing, proofreading, and various formats. Upon completion, students should be able to demonstrate competence in transcribing physician's dictation. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	227
	SPECIAL TOPICS IN MEDICAL ASSISTING
	1
	0
	1

	Course Description
	Updated
	

	PREREQUISITE:  As required by college

This course includes specialized study on current topics and issues in the field of medical assisting. Emphasis is placed on personal and occupational responsibilities, and developing problem-solving skills encountered in the medical office. Upon completion, students should be able to apply problem-solving skills to medical office situations.


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	MAT
	228
	MEDICAL ASSISTANT REVIEW COURSE
	1
	0
	1

	Course Description
	Updated
	127/11

	PREREQUISITE:  As required by college

This course includes a general review of administrative and clinical functions performed in a medical office. The course will assist the student or graduate in preparing for national credentialing examination.


	DPT
	CRS.
	COURSE TITLE
	THEORY
	PRECEPTORSHIP
P5
	COURSE

	MAT
	229
	MEDICAL ASSISTING PRACTICUM
	0
	3
	3

	Course Description
	Updated
	8/19/11

	PREREQUISITE:  As required by college

Note: There is a standardized Plan of Instruction for this course.
This course is designed to provide the opportunity to apply clinical, laboratory, and administrative skills in a physician's office, clinic or outpatient facility. The student will gain experience in applying knowledge learned in the classroom in enhancing competence, in strengthening professional communications and interactions. Upon completion, students should be able to perform as an entry-level Medical Assistant.  Content of this course is aligned with standards and guidelines from the American Association of Medical Assisting. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	PRECEPTORSHIP

P5
	COURSE

	MAT
	230
	MEDICAL ASSISTANT PRECEPTORSHIP
	0
	2
	2

	Course Description
	Updated:  5/1/19
	

	PREREQUISITE:  As required by college

This course is a medical assisting capstone course. The student is expected to apply administrative, clinical, and laboratory knowledge while under the supervision of a designated preceptor. The student performs administrative, clinical, and laboratory skills while displaying positive affective behaviors expected of a medical assistant in the medical setting. The total number of contact hours must be a minimum of 160 hours in length. The content of the course is aligned with standards and guidelines from the Medical Assisting Education Review Board (MAERB) in collaboration with CAAHEP. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	PRECEPTORSHIP
P5
	COURSE

	MAT
	239
	PHLEBOTOMY PRECEPTORSHIP
	0
	3
	3

	Course Description
	Updated
	1/27/11

	PREREQUISITE:  As required by college

This course is designed to provide the opportunity to apply phlebotomy techniques in the physician's clinic and hospital setting. Emphasis is placed on training individuals to properly collect and handle blood specimens for laboratory testing and to interact with health care personnel, patients, and the general public. Upon completion, students should be prepared for entry-level phlebotomy and to sit for the Phlebotomy Technician Examination (ASCP).


	DPT
	CRS.
	COURSE TITLE
	THEORY
	PRECEPTORSHIP
P5
	COURSE

	MAT
	242
	TRANSCRIPTION PRECEPTORSHIP
	0
	3
	3

	Course Description
	Updated
	

	PREREQUISITE:  As required by college

This course is designed to provide the opportunity to apply transcription skills to the physician's office or the hospital. The student will gain experience in applying knowledge learned in transcription classroom to medical office dictation. Upon completion, students should be able to demonstrate entry-level transcription skills. 


1
The Alabama Community College System

ACCS Copyright © 2015
All rights reserved
8
ACCS Copyright © 2015
All rights reserved

[image: image1.jpg]