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COURSE DESCRIPTIONS:  CAREER/TECHNICAL DISCIPLINES 

WORKPLACE SKILLS ENHANCEMENT (WKO)
	Detail for CIP Code 32.0199

Title: Basic Skills and Developmental/Remedial Education, Other.
Definition: Any instructional program in basic skills not listed above. This CIP code is not valid for IPEDS reporting.


11/14/23
	Summary of Changes

	Date
	CRS #
	COURSE TITLE
	RECENT CHANGES

	11/14/23
	
	MSSC
	Added As Required by College to All Courses

	1/11/19
	141
	MSSC Safety Course
	Updated by System Office

	1/11/19
	142
	MSSC Quality Practices and Measurement Course
	Updated by System Office

	1/11/19
	143
	MSSC Manufacturing Processes and Production Course
	Updated by System Office

	1/11/19
	144
	MSSC Maintenance Awareness Course
	Updated by System Office

	3/27/18
	125
	Foundational Knowledge of Supply Chain Logistics
	Added by System Office

	12/21/17
	131
	MSSC Safety Course
	Updated by System Office

	12/21/17
	132
	MSSC Quality Practices and Measurement Course
	Updated by System Office

	12/21/17
	133
	MSSC Manufacturing Processes and Production Course
	Updated by System Office

	12/21/17
	134
	MSSC Maintenance Awareness Course
	Updated by System Office

	12/21/17
	135
	MSSC Green Production Course
	Updated by System Office

	2/7/17
	120
	Ready To Work I
	Added by System Office

	2/7/17
	121
	Ready To Work II
	Added by System Office

	2/7/17
	131
	MSSC Safety Course
	Added by System Office

	2/7/17
	132
	MSSC Quality Practices and Measurement Course
	Added by System Office

	2/7/17
	133
	MSSC Manufacturing Processes and Production Course
	Added by System Office

	2/7/17
	134
	MSSC Maintenance Awareness Course
	Added by System Office

	2/7/17
	135
	MSSC Green Production Course
	Added by System Office 

	COMMENTS: 

Directory reformatted 11/30/17


	DPT
	CRS
	COURSE TITLE
	THEORY
	LAB
	COURSE

	WKO
	101
	WORKPLACE SKILLS DEVELOPMENT I
	1
	0
	1

	Course Description
	Changed
	6-25-08

	PREREQUISITE: As required by program.
This course emphasizes foundational information for students to develop knowledge and skills to prepare them for employment following completion of technical and academic programs.  As part of this course students will participate in WorkKeys assessment and research related to the Labor Management Information (LMI).  At the conclusion of this course, students will have knowledge and skills relevant to work ethic, communication, resume writing, job interviewing, dress and appearance, behavior, problem solving, decision making, and project management.


	DPT
	CRS
	COURSE TITLE
	THEORY
	LAB
	COURSE

	WKO
	102
	WORKPLACE SKILL DEVELOPMENT II
	3
	0
	3

	Course Description
	Date Added
	12-3-02

	PREREQUISITE: As required by program.
This course is designed to access and develop skills necessary for success in the workplace.  Students may receive computer assisted instruction under faculty supervision on such topics as applied mathematics, applied technology, reading for information, and locating information as well as classroom instruction in areas such as resume preparation and interviewing skills.  Upon completion of the course, students will have developed a career credentials document, a comprehensive portfolio of their college work, including Work Keys scores.


	DPT
	CRS 
	COURSE TITLE
	THEORY
	LAB
	COURSE

	WKO
	106
	WORKPLACE SKILLS
	3
	0
	3

	Course Description
	Changed
	1-26-04

	PREREQUISITE: As required by program. 

Note: There is an approved plan of instruction for this course.

This course is an overview of issues relevant to the general workforce.  The course is designed to enhance students' communication, lifelong learning, interpersonal, and decision-making skills in preparation for employment


	DPT
	CRS
	COURSE TITLE
	THEORY
	LAB
	COURSE

	WKO
	107
	WORKPLACE SKILLS PREPARATION
	0
	1
	1

	Course Description
	Date Added
	5-18-05

	PREREQUISITE: As required by program.
This course utilizes computer based instructional modules which are designed to access and develop skills necessary for workplace success.  The instructional modules in the course include applied mathematics, applied technology, reading for information, and locating information.  Upon completion of this course, students will be assessed to determine if their knowledge of the subject areas has improved.


	DPT
	CRS
	COURSE TITLE
	THEORY
	LAB
	COURSE

	WKO
	110
	NCCER CORE
	2
	1
	3

	Course Description
	Date Added
	8/4/14

	PREREQUISITE: As required by program.
Note: There is an approved plan of instruction for this course.
This course is designed to provide students with knowledge and skills related to multi-craft technicians in a variety of fields.  Information in this course is based on the National Center for Construction Education and Research (NCCER) core curriculum and prepares students to test for the NCCER credential.


	DPT
	CRS
	COURSE TITLE
	THEORY
	LAB
	COURSE

	WKO
	120
	ready to work i
	1
	1
	2

	Course Description
	Date Added
	2/7/17

	PREREQUISITE:  As required by program.
 
This course provides a career pathway for individuals with limited education and employment experience by providing them with entry level skills.  Topics covered include workplace documents, applied math, graphic literacy, diversity, ethics, harassment, workplace violence, precision measurement, workplace safety and basic computer skills.  Successful completion of this course earns the student the National Career Readiness Certificate.


 
	DPT
	CRS
	COURSE TITLE
	THEORY
	LAB
	COURSE

	WKO
	121
	ready to work ii
	1
	1
	2

	Course Description
	Date Added
	2/7/17

	PREREQUISITE:  Ready To Work I
 
This course provides a career pathway for individuals with limited education and employment experience by providing them with entry level skills.  Topics covered include customer service, team building, FDIC, Lean/JIT operation, principles of quality, conflict resolution, decision analysis, problem solving and time management.  Successful completion of this course and passing the Ready To Work final exam earns the student the Alabama Certified Worker certificate.


	DPT
	CRS
	COURSE TITLE
	THEORY
	LAB
	COURSE

	WKO
	125
	FOUNDATIONAL KNOWLEDGE OF SUPPLY CHAIN LOGISTICS
	2
	2
	4

	Course Description
	Date Added
	3/27/18

	PREREQUISITE: None.
The course is designed to provide students with foundational‐level knowledge of the world of supply chain logistics.  It covers the material handling aspect of the global supply chain and describes the foundational knowledge that front‐line material handling workers should master to perform well.  It is designed to give students a broad overview of the industry and how the frontline worker fits into that environment.  Instructional modules include Global Supply Chain Logistics, The Logistics Environment, Material Handling Equipment, Safety Principles, Safe Material Handling and Equipment Operation, Quality Control Principles, Work Communications, Teamwork and Good Workplace Conduct, Using Computers, Product Receiving, Product Storage, Order Processing, Packaging and Shipment, Inventory Control, Safe Handling of Hazardous Materials, Evaluation of Transportation Modes, Dispatching and Tracking Operations and U.S./Metric Conversions.

	

	Lab conversation is 2-1.

	Successful completion of this course permits the award of the Manufacturing Skill Standards Council’s Certified Logistics Technician credential.

	This course is equivalent to LGT 125.


	DPT
	CRS
	COURSE TITLE
	THEORY
	LAB
	COURSE

	WKO
	131
	mssc safety course
	3
	0
	3

	Course Description
	Date Added
	12/21/17

	PREREQUISITE:  As Required by College
This course is designed to provide students with knowledge and skills related to safety in a manufacturing environment.  Topics covered include

· Work in a safe an productive manufacturing workplace 
· Perform safety and environmental inspections
· Perform emergency drills and participate in emergency teams
· Identify unsafe conditions and take corrective action
· Provide safety orientation for all employees
· Train personnel to use equipment safely
· Suggest process and procedures that support safety of work environment
· Fulfill safety and health requirements for maintenance, installation and repair
· Monitor safe equipment and operator performance
· Utilize effective, safety-enhancing workplace practices
This course is equivalent to AUT 102.

Students completing this course will receive an MSSC certificate in Safety.  Students completing courses WKO 131, 132, 133 and 134 will receive the Certified Production Technician credential.


	DPT
	CRS
	COURSE TITLE
	THEORY
	LAB
	COURSE

	WKO
	132
	mssc quality practices and measurement course
	3
	0
	3

	Course Description
	Date Added
	12/21/17

	PREREQUISITE:  WKO 131 MSSC Safety Course
This course is designed to provide students with knowledge and skills related to quality practices and measurement in a manufacturing environment.  Topics covered include

· Participate in periodic internal quality audit activities
· Check calibration of gages and other data collection equipment
· Suggest continuous improvements
· Inspect materials and product/process at all stages to ensure they meet specifications
· Document the results of quality problems
· Communicate quality problems
· Take corrective actions to restore or maintain quality
· Record process outcomes and trends 
· Identify fundamentals of blueprint reading
· Use common measurement systems and precision measurement tools
This course is equivalent to ADM 106.

Students completing this course will receive an MSSC certificate in quality practices and measurement.  Students completing courses WKO 131, 132, 133 and 134 will receive the Certified Production Technician credential.


	DPT
	CRS
	COURSE TITLE
	THEORY
	LAB
	COURSE

	WKO
	133
	mssc manufacturing processes and production course
	3
	0
	3

	Course Description
	Date Added
	12/21/17

	PREREQUISITE:  As Required by College
This course is designed to provide students with knowledge and skills related to manufacturing processes and production in a manufacturing environment.  Topics covered include

· Identify customer needs
· Determine resources available for the production process
· Set up equipment for the production process
· Set team production goals
· Make job assignments
· Coordinate work flow with team members and other work groups
· Communicate production and material requirements and product specifications
· Preform and monitor the process to make the product
· Document product and process compliance with customer requirements
· Prepare final product for shipping or distribution
This course is equivalent to AUT 144.

Students completing this course will receive an MSSC certificate in manufacturing processes and production.  Students completing courses WKO 131, 132, 133 and 134 will receive the Certified Production Technician credential.

	

	


	DPT
	CRS
	COURSE TITLE
	THEORY
	LAB
	COURSE

	WKO
	134
	mssc maintenance awareness course
	3
	0
	3

	Course Description
	Date Added
	12/21/17

	PREREQUISITE:  As Required by College
This course is designed to provide students with knowledge and skills related to maintenance awareness in a manufacturing environment.  Topics covered include

· Prepare preventative maintenance and routine repair
· Monitor indicators to ensure correct operations
· Perform all housekeeping to maintain production schedule
· Recognize potential maintenance issues with basic production systems, including knowledge of when to inform maintenance personnel about problems with: 
· electrical systems;
· pneumatic systems 
· hydraulic systems;
· machine automation systems 
· lubrication systems
· bearings and couplings
This course is equivalent to MET 220.

Students completing this course will receive an MSSC certificate in maintenance awareness.  Students completing courses WKO 131, 132, 133 and 134 will receive the Certified Production Technician credential.


	DPT
	CRS
	COURSE TITLE
	THEORY
	LAB
	COURSE

	WKO
	135
	mssc green production course
	3
	0
	3

	Course Description
	Date Added
	12/21/17

	PREREQUISITE:  As Required by College
This course is designed to provide students with knowledge and skills related to green production in a manufacturing environment.  Topics covered include

· Train workers in environmental issues
· Implement and promote environmental programs, projects, policies or procedures
· Conduct environmental incident and hazard investigations
· Conduct preventive environmental inspections 
· Monitor environmental aspects at each stage of productions
· Implement continuous improvement in environmental assurance
· Use advanced materials in production to reduce waste
· Reprocess materials by recycling and reuse
Students completing this course will receive an MSSC certificate in green production.


	DPT
	CRS
	COURSE TITLE
	THEORY
	LAB
	COURSE

	WKO
	141
	mssc safety course
	1
	2
	3

	Course Description
	Date Added
	1/11/19

	PREREQUISITE:  As Required by College
This course is designed to provide students with knowledge and skills related to safety in a manufacturing environment.  Topics covered include

· Work in a safe an productive manufacturing workplace 
· Perform safety and environmental inspections
· Perform emergency drills and participate in emergency teams
· Identify unsafe conditions and take corrective action
· Provide safety orientation for all employees
· Train personnel to use equipment safely
· Suggest process and procedures that support safety of work environment
· Fulfill safety and health requirements for maintenance, installation and repair
· Monitor safe equipment and operator performance
· Utilize effective, safety-enhancing workplace practices
This course is equivalent to AUT 102.

Students completing this course will receive an MSSC certificate in Safety.  Students completing courses WKO 141, 142, 143 and 144 will receive the Certified Production Technician credential.


	DPT
	CRS
	COURSE TITLE
	THEORY
	LAB
	COURSE

	WKO
	142
	mssc quality practices and measurement course
	1
	2
	3

	Course Description
	Date Added
	1/11/19

	PREREQUISITE:  As Required by College
This course is designed to provide students with knowledge and skills related to quality practices and measurement in a manufacturing environment.  Topics covered include

· Participate in periodic internal quality audit activities
· Check calibration of gages and other data collection equipment
· Suggest continuous improvements
· Inspect materials and product/process at all stages to ensure they meet specifications
· Document the results of quality problems
· Communicate quality problems
· Take corrective actions to restore or maintain quality
· Record process outcomes and trends 
· Identify fundamentals of blueprint reading
· Use common measurement systems and precision measurement tools
This course is equivalent to ADM 106.

Students completing this course will receive an MSSC certificate in quality practices and measurement.  Students completing courses WKO 141, 142, 143 and 144 will receive the Certified Production Technician credential.


	DPT
	CRS
	COURSE TITLE
	THEORY
	LAB
	COURSE

	WKO
	143
	mssc manufacturing processes and production course
	1
	2
	3

	Course Description
	Date Added
	1/11/19

	PREREQUISITE:  As Required by College
This course is designed to provide students with knowledge and skills related to manufacturing processes and production in a manufacturing environment.  Topics covered include

· Identify customer needs
· Determine resources available for the production process
· Set up equipment for the production process
· Set team production goals
· Make job assignments
· Coordinate work flow with team members and other work groups
· Communicate production and material requirements and product specifications
· Preform and monitor the process to make the product
· Document product and process compliance with customer requirements
· Prepare final product for shipping or distribution
This course is equivalent to AUT 144.

Students completing this course will receive an MSSC certificate in manufacturing processes and production.  Students completing courses WKO 141, 142, 143 and 144 will receive the Certified Production Technician credential.


	DPT
	CRS
	COURSE TITLE
	THEORY
	LAB
	COURSE

	WKO
	144
	mssc maintenance awareness course
	1
	2
	3

	Course Description
	Date Added
	1/11/19

	PREREQUISITE:  As required by college
This course is designed to provide students with knowledge and skills related to maintenance awareness in a manufacturing environment.  Topics covered include

· Prepare preventative maintenance and routine repair
· Monitor indicators to ensure correct operations
· Perform all housekeeping to maintain production schedule
· Recognize potential maintenance issues with basic production systems, including knowledge of when to inform maintenance personnel about problems with: 
· electrical systems;
· pneumatic systems 
· hydraulic systems;
· machine automation systems 
· lubrication systems
· bearings and couplings
This course is equivalent to MET 220.

Students completing this course will receive an MSSC certificate in maintenance awareness.  Students completing courses WKO 141, 142, 143 and 144 will receive the Certified Production Technician credential.
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