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Accounting Technology


COURSE DESCRIPTIONS: CAREER/TECHNICAL DISCIPLINES 
ACCOUNTING TECHNOLOGY (ACT)
  

	CIP CODE 52.0302
Title: Accounting Technology/Technician and Bookkeeping.   
Definition: A program that prepares individuals to provide technical administrative support to professional accountants and other financial management personnel. Includes instruction in posting transactions to accounts, record-keeping systems, accounting software operation, and general accounting principles and practices.


10/24/17
	DATE
	COURSE #
	COURSE TITLE
	RECENT CHANGES

	7/29/14
	193
	Accounting CO-OP
	Archived due to inactivity

	7/29/14
	260
	Directed Studies
	Archived due to inactivity

	7/29/14
	261
	Directed Studies
	Archived due to inactivity

	03/06/14
	
	
	Removed POI link.

	10/17/11
	145
	Basic Accounting Procedures
	Course reinstated at the request of Jefferson State

	4/26/11
	201
	Entrepreneurism
	Course added at the request of Drake State

	Remarks:

All courses – Changed prerequisites to read, “As required by college.”
Archived changes made prior to 2011.


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	104
	INTRODUCTION TO BUSINESS
	3
	0
	3

	Course Description Course Description
	Updated
	3-23-01

	PREREQUISITE: As required by college. 
Note: There is an approved Plan of Instruction for this course.
This course acquaints the student with American business as a dynamic process. Topics include the private enterprise system, forms of business ownership, marketing, production factors, personnel, labor, finance, and taxation. Upon completion of this course, the student will be able to discuss and apply the basic business principles. CORE 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	114
	INTRODUCTION TO ACCOUNTING DATABASE RESOURCES
	3
	0
	3

	Course Description Course Description
	Updated
	

	PREREQUISITE: As required by college


This course introduces the student to Database resources available for use with the accounting programs. Emphasis is placed on Database and Financial Accounting software packages. Upon completion of this course, the student will be able to use the computerized Database software.


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	115
	INTRODUCTION TO ACCOUNTING COMPUTER RESOURCES
	3
	0
	3

	Course Description Course Description
	Updated
	3-23-01

	PREREQUISITE: As required by college. 

This course introduces the student to the computer resources available for use with the accounting program. Emphasis is placed on accounting spreadsheets and financial accounting software packages. Upon completion of this course, the student will be able to use the computer resources in the accounting program. 
NOTE: Students are expected to have a basic knowledge and skills of computers and common software.


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	141
	FUNDAMENTALS OF ACCOUNTING I
	3
	0
	3

	Course Description Course Description
	Updated
	2/18/09

	PREREQUISITE: As required by college. 

Note: There is an approved Plan of Instruction for this course.
This course provides a basic theory of accounting principles and practices used by service and merchandising enterprises. Emphasis is on financial accounting, including the accounting cycle, and financial statement preparation and analysis. Upon completion of this course, the student will be able to apply basic accounting principles and practices used by service and merchandising enterprises. CORE 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	142
	FUNDAMENTALS OF ACCOUNTING II
	3
	0
	3

	Course Description Course Description
	Updated
	

	PREREQUISITE: As required by college. 
Note: There is an approved Plan of Instruction for this course.
This course is a continuation of ACT 141. In addition to a study of financial accounting, this course emphasizes managerial accounting, with coverage of corporations, statement analysis, introductory cost accounting, and use of accounting information for planning, control and decision making. Upon completion of this course, the student will be able to apply the principles of managerial accounting. CORE 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	145
	BASIC ACCOUNTING PROCEDURES
	3
	0
	3

	Course Description Course Description
	Updated
	

	PREREQUISITE: As required by college. 
This course focuses on basic bookkeeping procedures and elementary accounting principles. Emphasis is on analyzing and recording financial transactions, classifying and summarizing data, and preparing financial statements. Upon completion of this course, the student will be able to apply basic bookkeeping procedures and elementary accounting principles.


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	148
	MANAGERIAL ACCOUNTING
	3
	0
	3

	Course Description
	Updated
	

	PREREQUISITE: As required by college. 
This course introduces the student with management concepts and techniques of industrial accounting procedures. Emphasis is on cost behavior, contribution approach to decision-making, budgeting, overhead analysis, cost-volume-profit analysis, and cost accounting systems. Upon completion of this course, the student will be able to apply management concepts and techniques of industrial accounting procedures. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	194
	ACCOUNTING CO-OP
	0
	2
	2

	Course Description
	Updated
	

	PREREQUISITE: As required by college. 
This course provides work experience with a college-approved employer in an area related to the student's program of study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related competencies.


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	195
	ACCOUNTING CO-OP
	0
	3
	3

	Course Description Course Description
	Updated
	

	PREREQUISITE: As required by college. 
This course provides work experience with a college-approved employer in an area related to the student's program of study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related competencies.


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	201
	ENTREPRENEURISM
	3
	0
	3

	Course Description Course Description
	Added
	4/26/11

	PREREQUISITE: As required by college. 
This course covers the important issues and critical steps involved in starting a new business from scratch.  Topics covered include developing a business plan, creating a successful marketing strategy, setting up the legal basis for business, raising start-up funds, attracting and managing human resources, managing costs, and developing a custom base.


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	246
	MICROCOMPUTER ACCOUNTING
	3
	0
	3

	Course Description
	Updated
	

	PREREQUISITE: As required by college. 
Note: There is an approved Plan of Instruction for this course.
This course utilizes the microcomputer in the study of financial accounting principles and practices. Emphasis is placed on the use of software programs for financial accounting applications. Upon completion of this course, the student will be able to use software programs for financial accounting applications. CORE 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	247
	ADVANCED ACCOUNTING APPLICATIONS ON THE MICROCOMPUTER
	3
	0
	3

	Course Description Course Description
	Updated
	

	PREREQUISITE: As required by college. 
In this course, students use the microcomputer in managerial accounting. Emphasis is on a variety of software programs for managerial accounting applications. Upon completion of this course, the student will be able to use various managerial accounting software programs. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	249
	PAYROLL ACCOUNTING
	3
	0
	3

	Course Description
	Updated
	

	PREREQUISITE: As required by college. 
Note: There is an approved Plan of Instruction for this course.
This course focuses on federal, state and local laws affecting payrolls. Emphasis is on payroll accounting procedures and practices, and on payroll tax reports. Upon completion of this course, the student will be able to apply knowledge of federal, state and local laws affecting payrolls. CORE


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	250
	APPLIED ACCOUNTING PRINCIPLES AND PRACTICES
	3
	0
	3

	Course Description Course Description
	Updated
	2/5/09

	PREREQUISITE: As required by college. 

The purpose of this course is for students to apply comprehensive principles of accounting practices.  Upon completion students will be able to apply accounting principles and practices for various business and industry enterprises. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	251
	INTERMEDIATE ACCOUNTING
	3
	0
	3

	Course Description Course Description
	Updated
	2/5/09

	PREREQUISITE: As required by college. 
This course provides an overview of accounting and its theoretical foundation, with a review and in-depth study of the accounting process and the conceptual framework of accounting financial statements. Emphasis is placed on principles underlying the accounting and reporting process, preparation of financial statements, theory and measurement of current tangible and intangible assets. Upon completion of this course, the student will be able to apply accounting principles and practices. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	252
	ACCOUNTING CASE STUDIES
	3
	0
	3

	Course Description
	Updated
	

	PREREQUISITE: As required by college. 
This course includes a practical application of accounting knowledge through a series of case studies. The case study method of learning places emphasis on the preparation for, and classroom discussion described in the case. Upon completion of this course, the student will be able to apply accounting knowledge in a variety of situations. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	253
	INDIVIDUAL INCOME TAX
	3
	0
	3

	Course Description Course Description
	Updated
	

	PREREQUISITE: As required by college. 
This course focuses on the fundamentals of the federal income tax laws with primary emphasis on those affecting the individual. Emphasis is on gross income determination, adjustments to income, business expenses, itemized deductions, exemptions, capital gains/losses, depreciation, and tax credits. Upon completion of this course, the student will be able to apply the fundamentals of the federal income tax laws affecting the individual. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	254
	BUSINESS INCOME TAX
	3
	0
	3

	Course Description
	Updated
	

	PREREQUISITE: As required by college. 
This course focuses on federal income tax laws concerning business entities. Emphasis is on income tax investment of partnerships, corporation, LLPs and LLCs. Upon completion of this course, the student will be able to apply federal income tax laws concerning business entities.


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	256
	COST ACCOUNTING
	3
	0
	3

	Course Description Course Description
	Updated
	

	PREREQUISITE: As required by college. 
This course familiarizes the student with cost accounting principles and techniques. Emphasis is on procedures to provide data for job order and continuous process types of industries, determination of unit costs, and preparation of cost reports. Upon completion of this course, the student will be able to apply cost accounting principles and techniques. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	257
	GOVERNMENTAL AND NOT-FOR-PROFIT ACCOUNTING
	3
	0
	3

	Course Description
	Updated
	

	PREREQUISITE: As required by college. 
This course is an introduction to the principles, concepts and practices of accounting for governmental and not-for-profit organizations. Emphasis is on fund accounting and its utilization in governmental agencies, colleges and universities, hospitals, and other not-for-profit organizations. Upon completion of this course, the student will be able to apply the principles, concepts, and practices of governmental and not-for-profit accounting. 


	DPT
	CRS.
	COURSE TITLE
	THEORY
	LAB
	COURSE

	ACT
	262
	DIRECTED STUDIES
	3
	0
	3

	Course Description Course Description
	Updated
	

	PREREQUISITE: As required by college. 
This course is an independent study under faculty supervision. Emphasis is placed on subject relevancy and student interest and need. 
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