COURSE DESCRIPTIONS: TRANSFER COURSE DISCIPLINES 

SECTION I - BB: BANKING AND FINANCE (BFN)
TRANSFER CODE DESIGNATIONS 

CODE A = AGSC approved transfer courses in Areas I-IV that are common to all institutions. 
CODE B = Area V courses that are deemed appropriate to the degree and pre-major requirements of individual students. 
CODE C = Potential Area V transfer courses that are subject to approval by respective receiving institutions. 

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	100
	PRINCIPLES OF BANKING
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to the broad area of banking. Topics include the evolution of banking, Federal Reserve System, documents and forms used, rudimentary laws and regulations, as well as a study of the specialized services offered. Upon completion of this course, the student will be able to perform basic banking functions. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	101
	LAW AND BANKING: PRINCIPLES
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to banking law and legal issues, with special emphasis on the Uniform Commercial Code. Topics include the role of regulators, torts, contracts, real estate, bankruptcy, and the legal implications of consumer lending. Upon completion of the course, the student will be able to work with basic banking documents. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	102
	LAW AND BANKING: APPLICATIONS
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to laws pertaining to secured transactions, letters of credit, the bank collection process, check losses and the legal issues related to processing checks. Topics include negotiable instruments, authorized signatures, collection routes, forgery and fraud, letters of credit and secured transactions. Upon completion of this course, the student will be able to work with more complex banking documents. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	103
	PERSONNEL AND THE LAW
	1
	1
	0
	0
	0
	0
	1


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to some basic laws essential to the management of bank personnel. Topics include the Civil Rights Act, EEOC, ERISA, COBRA, and OSHA. Upon completion of this course the student will be able to understand what rights he or she has in the workplace. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	105
	OFFICER CALLING SKILLS
	3
	3
	0
	0
	0
	0
	3


CODE - C 
PREREQUISITE: As required by program. 

This course is designed to develop skills to effectively call on business loan prospects.  Topics include preparing to call on a prospect, creating call goals, obtaining appointments, determining client needs, creating strategies to meet client needs, and closing the sale of bank services.  Upon completion of this course, the student will use good calling skills to generate and maintain good relationships with the bank's commercial clients. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	110
	MARKETING FOR BANKERS
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to basic marketing principals and how a bank develops a successful marketing plan. Topics include consumer behavior, market research, the planning process, public relations, advertising, and sales promotion. Upon completion of this course, the 
student will have the skills to bring in new business. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	116
	CUSTOMER SERVICE FOR BANK PERSONNEL
	1
	1
	0
	0
	0
	0
	1


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to the communication skills needed to benefit both the customer and the bank. Topics include effectively presenting oneself, listening, communicating, and customer psychology. Upon completion of this course the student will have the necessary skills needed to obtain and retain customers. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	121
	TELLER TRAINING:  BASIC
	3
	3
	0
	0
	0
	0
	3


CODE - C 
PREREQUISITE: As required by program. 

This course focuses on skills for new tellers.  Topics include basic banking industry functions, the teller's responsibility in banking, procedures for performing daily transactions, features and benefits of basic banking products, and quality customer service.  Upon completion of this course, the student will have the skills to effectively perform as a bank teller. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	122
	TELLER TRAINING:  ADVANCED
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course emphasizes skills for senior tellers.  Topics include enhanced teller duties, compliance with relevant laws and regulations, staff supervision and training in security measures, customer expectations, and compliance with equal employment laws and regulations.  Upon completion of this course, the student will have the skills a senior teller needs to assume broader responsibilities within the bank. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	125
	INTRODUCTION TO SECURITIES MARKETS
	1
	1
	0
	0
	0
	0
	1


CODE - C 
PREREQUISITE: As required by program. 

This course is designed to provide an understanding of the financial goals of typical investors.  Topics include investing in securities, interpreting economic news, and selecting among available products.  Upon completion of this course, the student will have the skills to select investments appropriate to an investor's goals, circumstances, and tolerance for risk. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	126
	ACCOUNTING BASICS
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to general financial accounting. Topics include T-accounts, general journal, worksheet, financial statements, adjusting and closing entries, payroll. merchandise accounting, and accounts receivable. Upon completion of this course, the student will have the skills needed to perform basic accounting techniques. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	128
	ACCOUNTING
	3
	3
	0
	0
	0
	0
	3


CODE - C 
PREREQUISITE: As required by program. 

This course emphasizes current practices of accounting procedures and includes coverage of the latest principles set forth by the Financial Accounting Standards Board. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	130
	FUNDAMENTALS OF ANALYZING FINANCIAL STATEMENTS
	1
	1
	0
	0
	0
	0
	1


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to basic financial statement analysis techniques. Topics include income statement, balance sheet, funds flow, ratios, working capital, projections, seasonalization, and monitoring problem loans. Upon completion of this course, the student will have the rudimentary skills to work with financial statements as they relate to the job description. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	136
	COMMERCIAL LENDING
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to the commercial lending process and how it contributes to bank profitability. Topics include a history of commercial lending, skills needed to become a successful loan officer, steps in the commercial loan process, and trends impacting the commercial lending process. Upon completion of this course, the student will have the skills to perform the commercial lending function. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	140
	BRANCH BANKING
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to the areas of branch banking. Topics include the credit function of the branch, personnel, market research, product development, training, and telemarketing. Upon completion of this course, the student will have the necessary skills to be a branch manager. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	146
	LOAN COLLECTOR'S TRAINING
	1
	1
	0
	0
	0
	0
	1


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to the bank's collection program. Topics include the nature of the collection process, telephone collection, collection letters, and how to handle delinquencies. Upon completion of this course the student will be able to handle loan collections. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	147
	CONSUMER LENDING
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course provides an introduction to the consumer credit function. Topics include a history of the consumer credit function, products and services, the consumer lending process, and credit administration. Upon completion of this course, the student will be able to work in the areas of consumer lending. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	148
	CONSUMER BANKRUPTCY
	1
	1
	0
	0
	0
	0
	1


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to the area of consumer bankruptcy form a non-technical perspective. Topics include consumer counseling, bankruptcy code, proceedings, and minimizing bankruptcy risks. Upon completion of this course, the student will have the skill needed to 
work in the bankruptcy area. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	166
	SUPERVISORY TRAINING
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course provides information needed to ease the transition from employee to supervisor. Topics include self-assessment, motivation, communication, problem solving and stress. Upon completion of this course, the student will have the skills necessary to function as a supervisor. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	167
	SUPERVISION
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course is designed to help new or potential supervisors become better managers. Topics include leadership, delegation, motivation, communication, the planning function, staffing, directing, and controlling. Upon completion of this course, the student will have the required skills to be a better manager. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	177
	TRUST BUSINESS
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to the trust department in a commercial bank. Topics include a history of the trust department, services provided, and trends impacting the area. Upon completion of this course, the student will be able to work in the trust area. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	196
	GLOBAL BANKING
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course provides an introduction to international banking. Topics include balance of payments, risk assessment, functions of an international banking department, foreign exchange trading, and the dollar-foreign exchange rate. Upon completion of this course, the student will be qualified to work in the international banking department. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	205
	MONEY AND BANKING
	3
	3
	0
	0
	0
	0
	3


CODE - C 
PREREQUISITE: As required by program. 

This course provides an introduction to the money supply and the role banks play in relation to money creation. Topics include financial intermediaries, the Federal Reserve, monetary policy, fiscal policy, and international banking. Upon completion of this course, the student will have the necessary skills to work in a variety of different departments within the bank. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	207
	ESSENTIALS OF BANKING
	1
	1
	0
	0
	0
	0
	1


CODE - C 
PREREQUISITE: As required by program. 

This course provides an orientation to the essential principles, concepts, and operations of banking. Topics include sweep accounts, branches, Federal Reserve System, importance of banks in the economy, laws and regulations, and financial statements. Upon completion of this course, the student will have the rudimentary skills to perform basic banking functions. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	216
	UNDERSTANDING AND SELLING BANK PRODUCTS
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to selling the various products offered by a bank. Topics include needs and wants, the six basic human relations skills, attitude, listening, hearing, family life cycle, answering objections, how to close a sale, consumer credit reviews, and international banking. Upon completion of this course, the student will possess the necessary skills to effectively sell bank products. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	217
	VERBAL COMMUNICATION
	1
	1
	0
	0
	0
	0
	1


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to good verbal communication. Topics include the communication process, enunciation, effective listening, meetings, and being able to present oneself with an impact. Upon completion of this course, the student will have the necessary skills to be an excellent verbal communicator. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	218
	WRITTEN COMMUNICATION FOR BANKERS
	1
	1
	0
	0
	0
	0
	1


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to the written communication principles necessary for success in a competitive market. Topics include objective(s), personality, grammar, writing for the reader, persuasion, and form. Upon completion of this course, the student will possess the necessary skills to be an excellent writer. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	220
	DEPOSIT OPERATIONS
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to the U.S. payments system, banking law and regulation, and current industry practices. Topics include the payment mechanism, regulations affecting deposits, the paper payments system, the electronic system, deposit creation, and the bank services which interface with deposit operations. Upon completion of this course, the student will have the necessary knowledge to work in this area. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	226
	SECURITIES PROCESSING
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to the securities business. Topics include types of securities offered and traded, where they are traded, the impact of automation, laws and regulations, clearing and settlement mechanisms, trust accounts, and the impact of computer technology. Upon completion of this course, the student will be qualified to work with securities in a bank setting. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	228
	CORPORATE SECURITIES SERVICES
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to corporate securities processing and administration. Topics include types of securities handled, marketplace, participants, agency, judiciary responsibilities, and automation. Upon completion of this course, the student will have the skills to work in this area. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	229
	TRUST OPERATIONS
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to the trust function. Topics include securities, the trust function importance, agency, laws, and how the trust function is vital to a bank. Upon completion of this course, the student will have the necessary background to work in the trust department. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	232
	LOAN AND DISCOUNT
	1
	1
	0
	0
	0
	0
	1


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to promissary notes and secured transactions. Topics include promissary notes, function of guaranty and general collateral agreement, and secured notes. Upon completion of this course, the student will possess the skills necessary to work with these products. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	233
	COMMERCIAL LOAN DOCUMENTATION
	1
	1
	0
	0
	0
	0
	1


CODE - C 
PREREQUISITE: As required by program. 

This course provides the tools necessary to put together a loan documentation manual. Topics include establishing proof of identity and authority, contrasting loan versus credit agreements, security and closing. Upon completion of this course, the student will have the ability to develop a loan documentation manual. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	236
	ANALYZING FINANCIAL STATEMENTS
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course is an elaboration of BFN 130. It provides an introduction of how financial data are generated and their limitations. Topics include techniques for analyzing the flow of business's funds, methods for selecting and interpreting financial ratios, and analytical tools for predicting and testing assumptions about a firm's future performance. Upon completion of this course the student will have the necessary skill to work with financial statements. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	240
	BANK CARDS
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course provides an introduction and history of bank cards. Topics include history, marketing, credit, customer service, production functions, collections, fraud, and regulatory issues. Upon completion of this course, the student will be able to effectively work with this product. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	242
	TRUST INVESTMENTS
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course provides an introduction to the theory and practice of trust department investments services. Topics include legal and regulatory issues, assessing securities markets, economic forecasting, bonds, stocks, and portfolio management. Upon completion of this course, the student will have the skills needed to work in this area. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	252
	BANK SECURITY
	1
	1
	0
	0
	0
	0
	1


CODE - C 
PREREQUISITE: As required by program. 

This course is designed to develop good security habits.  Topics include dealing with security threats, protecting personal safety, and minimizing loss to the bank.  Upon completion of this course, the student will practice appropriate and effective security procedures. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	260
	ECONOMICS FOR BANKERS
	3
	3
	0
	0
	0
	0
	3


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to the fundamental principles of economics as they apply to banking.  Topics include economic indicators, economic theory, economic systems, and inflation.  Upon completion of this course, the student will have the skills to conduct a cost/benefit analysis and spot influential economic trends. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	261
	ALTERNATIVE DELIVERY SYSTEMS
	1
	1
	0
	0
	0
	0
	1


CODE - C 
PREREQUISITE: As required by program. 

This course provides an introduction to alternative delivery systems for banking services.  Topics include advantages and disadvantages of alternative delivery systems and issues affecting profitability and marketing.  Upon completion of this course, the student will understand how technology is changing the way banks service their customers. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	266
	BANK SECRECY ACT
	1
	1
	0
	0
	0
	0
	1


CODE - C 
PREREQUISITE: As required by program. 

This course is an introduction to the Bank Secrecy Act. Topics include history of the act, the $3,000 rule, customer policy, exemptions form large currency reporting, record keeping, and BSA compliance. Upon completion of this course, the student will have valuable skills needed by the bank. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	280
	REAL ESTATE FINANCE
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This course provides an introductory background to the varied real estate mortgage credit operations of commercial banks. Topics include legal, the residential lending process, mortgage market, fund flows, the role of the government in mortgage financing, and the important aspects of income-producing real estate. Upon completion of this course, the student will have the necessary skill to work in this area. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	282
	REAL ESTATE LENDING
	1
	1
	0
	0
	0
	0
	1


CODE - C 
PREREQUISITE: As required by program. 

This course focuses on skills needed to comply with laws and regulations associated with the residential lending process.  Topics include compliance with the Equal Credit Opportunity Act, the Fair Housing Act, the Truth in Lending Act, the Flood Disaster Protection Act and related laws and regulations in conducting loan interviews, providing disclosures, and evaluating loan applications.  Upon completion of this course, the student will have the skills to comply with residential lending laws and regulations. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	283
	REAL ESTATE APPRAISAL CERTIFICATION I
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This is an introductory course concerned with estimating the value of real property (land and/or building). Topics include the role of the site and physical factors on valuation, methods used to value real property, presenting and evaluating the appraisal report, and the mathematics used in appraising real property. Upon successful completion of this course, the student will have the skills necessary to work in this function. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	285
	UNDERSTANDING FINANCIAL PLANNING
	1
	1
	0
	0
	0
	0
	1


CODE - C 
PREREQUISITE: As required by program. 

This course emphasizes skills needed to help bank customers plan for financial growth.  Topics include how to analyze a customer's financial needs, how to ask questions that elicit information about a customer's financial situation, and how to match products and services to a customer's financial situation at various life stages.  Upon completion of the course, students will be able to help bank customers plan for financial growth. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	286
	MORTGAGE LOAN DOCUMENTATION
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This is an introduction to the basics of loan processing and underwriting tasks. Topics include types of loan programs, the interview, taking and processing the application, underwriting, and closing and servicing the mortgage. Upon completion of this course, the student will possess the necessary skills to work in this area. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	295
	DIRECTED TOPICS I
	1
	1
	0
	0
	0
	0
	1


CODE - C 
PREREQUISITE: As required by program. 

This provides for a specialized course. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	296
	DIRECTED TOPICS II
	2
	2
	0
	0
	0
	0
	2


CODE - C 
PREREQUISITE: As required by program. 

This provides for a specialized course. 
  

	DPT.
	CRS.
	
	"THEORY"
	"EXPERIMENTAL"
	"MANIPULATIVE"
	COURSE

	PRE
	NUM
	COURSE TITLE
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS
	WEEKLY CONTACT HOURS
	CREDIT HOURS

	BFN
	297
	DIRECTED TOPICS III
	3
	3
	0
	0
	0
	0
	3


CODE - C 
PREREQUISITE: As required by program. 

This provides for a specialized course. 
  

